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Upcoming  Sessions 

In-Person 

Operating Budgets and Cash Flows –  

Do You Use Them? 

Tues 5 Dec 2017 10:00am – 12:00pm CSC NL Boardroom 

Webinar Wednesday! 

Accounting Software – Do You Need It? (WEBINAR) 

 Wed 13 Dec 2017  11:00am - 12:00pm 
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Who Can Issue Receipts? 

• Canadian Registered Charities or other 
qualified donees 
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Who Can Issue Receipts? 

The Do's and Don'ts of Charitable Receipting 5 

https://www.canada.ca/en/revenue-agency/services/charities-giving/charities-listings.html 

Am I Required to Issue Charitable 
Receipts? 
• NO 

• Charities can choose whether to issue receipts or not 

• Some set a threshold for which receipts will be 
issued 

– i.e. receipts will only be issued for donations of $10 or 
more 

• CRA ‘strongly advises’ charities to notify donors in 
situations where receipts will not be issued 
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DO Issue Receipts For… 

• A donation made voluntarily/freely for a 
transfer of property, for which no 
consideration or advantage was received 

– Property is anything tangible or intangible that a 
person or entity owns, including 

• Real property – land and buildings 

• Personal property – cash, equipment, furniture, 
clothing, art, stocks, patents, copyrights etc. 

• Keep copies of receipts for 2 years 
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DON’T Issue Receipts For… 
• Gifts of property for which consideration or an advantage has been 

received (consider Split Receipting) 

• Gifts of services 

• Gift cards/certificates donated by the issuer (at the time the 
donation was made) 

• A non-cash gift for which fair-value cannot be determined 

• Gifts provided in exchange for advertising or sponsorship 

• Amounts collected for the chance to win a prize (lotteries/raffles) 

• Admission fee to an event or program 

• Pledges or promises to donate 

• Gifts given for a specific individual/family 
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Fair Market Value (FMV) 

• FMV of property is the highest price a buyer would 
pay in an open, unrestricted market, where the 
seller and buyer are both knowledgeable, informed 
and acting independently from each other 
 

• Gifts with FMV < $1,000 = an individual with 
sufficient knowledge of the property and who is 
competent and qualified may assign a value 

– This can be a member of the charity or another 
individual 
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Fair Market Value (FMV) 

• Gifts with FMV > $1,000, CRA ‘strongly recommends’ 
the property be professionally appraised by a 3rd 
party 
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Split Receipting 

• If a donor receives consideration/advantage related 
to a gift, a receipt can only be issued for the 
difference between the Fair Market Value (FMV) of 
the gift and the FMV of the consideration/advantage  

– FMV gift minus FMV of consideration/advantage = amount 
eligible for charitable receipt 

• Generally, if the FMV of the consideration or 
advantage is 80% or more of the FMV of the gift, 
cannot issue a receipt 
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Split Receipting 

• De minimus rule – certain advantages are of nominal 
value and are considered too minimal to affect the 
value of a gift 

– The advantage must have a FMV of the lower of: 
1. 10% of the FMV of the gift 

2. $75 

• De minimus does not apply to 

– cash or near-cash equivalents (redeemable gift 
certificates, vouchers, coupons) 

– Objects of a fundraiser (i.e. meal at a fundraising dinner, 
golf green fees at a golf tournament, etc.) 
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Split Receipting - Examples 

• Examples for common 
situations on canada.ca 
website 

 
https://www.canada.ca/en/revenue-
agency/services/tax/technical-
information/income-tax/income-tax-folios-
index/series-7-charities-non-profit-
organizations/series/income-tax-folio-s7-f1-c1-
split-receipting-deemed-fair-market-
value.html#N103BC 
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Split Receipting – Fundraising Dinners 
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Split Receipting – Charity Auctions 
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Split Receipting – Charity Auctions 
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Split Receipting – Golf Tournaments 
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Split Receipting – Golf Tournaments 
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Split Receipting – Golf Tournaments 
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Gifts of Services 

• Strictly speaking, no receipt can be issued for a gift of 
service 

• However, a receipt can be issued if there are 2 
separate and distinct transactions: 

1. A service is provided to the charity, the service-provider 
bills the charity as normal and the charity pays the bill 

2. The service provider then makes a cash donation to the 
charity 

– Has to be a distinct audit trail of 2 transactions (invoice to 
charity and payment of invoice vs. cash donation) 
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Gifts of Gift Cards/Certificates 

• A receipt may be issued if: 

– The donor is not the issuer of the gift 
card/certificate; or 

– The donor is the issuer, no consideration was 
received and the gift card/certificate has been 
redeemed 

• Gift cards/certificates donated by the issuer to use in an 
auction or raffle (to be redeemed by a 3rd party) are not 
income to the charity and no receipt is issued 

The Do's and Don'ts of Charitable Receipting 21 

Sponsorship 

A business makes a donation to a charity and the 
charity advertises the business’s brand, products or 
services 

• DO issue a receipt if advertising is same as all other donors 
and is minimal (i.e. simple recognition in a program) 

• DON’T issue a receipt if advertising is significant (i.e. banners 
or advertising of products) or donor receives special 
treatment  

– Cannot determine the FMV of such an advantage, 
therefore cannot issue a receipt 
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Sponsorship 

• Factors to consider: 

– Is donation from individual or business? 

– Is purpose of the donation to get recognition? 

– Is there a written (or unwritten) understanding that shows 
the donor expects and will receive a benefit in return for 
the donation? 

– How is the donor being acknowledged? 

– Can a value of the recognition be calculated? 
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Cause-Related Marketing 
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What Should the Receipt Look Like? 

• CRA provides a checklist of items that should be 
included on a charitable receipt 
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What Should the Receipt Look Like? 

• CRA provides a checklist of items that should be 
included on a charitable receipt 

 

 

 

 

 
*In addition to information on previous slide 
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Sample Receipts 
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Sample Receipts 
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Sample Receipts 

The Do's and Don'ts of Charitable Receipting 29 

Sample Receipts 
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When Should I Issue a Receipt? 

• No timeframe per Income Tax Act, HOWEVER 

– Donations must be recorded in year donation was received 

– Receipt must indicate year donation was made 

• CRA suggests by Feb 28 the following year 

• Can issue receipts periodically throughout the year 

– For cash receipts, can issue 1 receipt at end of year 

• Separate receipts must be issued for non-cash gifts 
(gifts in kind) 

• BEST PRACTICE – issue receipts in year received 
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Computer Generated Receipts 

• All required information included 

• Clear and easy to read 

• Data cannot be altered and protected from 
unauthorized access 

– Computer is password protected and restricts duties re: 
entry to and modification of donor records 

– Donor records stored on non-erasable media 

– Hard copies can be printed on request 
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Emailing Receipts 

• Should be in read-only or non-editable format 

• Should be protected from hackers 
(appropriate software) 

• Document encrypted and signed with 
electronic signature 

• Access to electronic signatures controlled 

• Copies of email-issued receipts kept by the 
charity 
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Consequences of Improper Receipting 

Incorrect or incomplete information – charity may incur 
a penalty of 5% of the eligible amount 

• Increases to 10% if repeat offense within 5 years 

Deliberately false information – charity may incur a 
penalty of 125% of the eligible amount 

• If penalties exceed $25,000, charitable status could 
be suspended for 1-year 

“A registered charity that contravenes or continues to 
contravene the receipting requirements of the Income 

Tax Act could also have its registration revoked.” 
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Correcting or Replacing a Receipt 

• The replacement receipt should include: 

– All required information 

– The serial number of the original receipt 

– A statement that it replaces the original receipt 

• Original receipt should be kept and marked 
‘cancelled’ 
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Resources 

 CRA – Gifting and receipting:  
https://www.canada.ca/en/revenue-agency/services/charities-
giving/charities/operating-a-registered-charity/gifting-receipting.html 

 

 Sample official donation receipts:  
https://www.canada.ca/en/revenue-agency/services/charities-
giving/charities/sample-official-donation-receipts.html 

 

Download Handouts! 
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Please complete the feedback form provided. 
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THANK-YOU! 

Community Sector Council Newfoundland and 
Labrador (CSC NL) 

 

25 Anderson Avenue, St. John’s NL  A1B 3E4   
 

Shelley Martin   Darlene Scott  
shelleymartin@cscnl.ca  darlenescott@cscnl.ca  

     
709 753 9860  

 Toll free: 1 866 753 9860 

 www.communitysector.nl.ca  
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